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LCSC Library 

Contact  Information 
 

(The last 4 digits of each phone # is the campus extension.) 
 

Campus Operator (Lewiston) 1-800-879-0458 
 

Information Desk . . . . . . . . . . . . . . . . .  
(for help doing online searches and 
for general information on using the 
library) 

(208) 792-2236 
refdesk@lcsc.edu 
 
 
 

Interlibrary Loans (Becky Grinolds) 
               (for questions about getting library 
                 materials :  how to borrow, 
                 how to renew, how to return) 
 

(208) 792-2394 
bgrinold@lcsc.edu 
 

Circulation Desk . . . . . . . . . . . . . . . . . . 
(for questions about overdue 
materials, fines, or problems logging 
into electronic resources)  

    

(208) 792-2396 
circdesk@lcsc.edu 
 

Outreach Librarian (Barbara Barnes)  (208) 792-2235 
blbarnes@lcsc.edu 
 

Library Director  
            (Sue Niewenhous) . . . . . . . . . . . 

(208) 792-2395 
sniewenh@lcsc.edu 
 

 
 

http://www.lcsc.edu/library 
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Getting  Started 
 

As an LCSC Outreach student, you have access to thousands 
of books and journal articles from your Library.   Some of 
these materials will be in paper format and will be sent to 
your home, but many are now electronic and can be accessed 
via your computer. 
 
 
 
 
 
In most cases, the materials purchased by the Library will 
provide higher quality resources for your coursework than 
the free resources available via search engines on the 
Internet.   
 
It can take an effort to learn to access these resources, but 
the library staff are available to help you.  Make the best use 
of all the resources available to you!  
 
See the following pages for some tips on using your LCSC 
Library. 
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1. Activate your card.  Your Student ID card functions as 
your library card.  Before you can borrow any materials 
with this card, you must activate your card.    

 
On the Library’s Web page 
(http://www.lcsc.edu/library), click on Distance and 
Outreach Students  Library Card Registration in the 
brown box.  Fill out the form and within 1 business day, 
your card will be ready to use!   

 

 
 

The barcode number on your Student ID card is your 
Library card number.  It is the 14-digit number on the 
back of your student card. 
 
You only need to activate your card before you use it 
the first time, not each time you use it.  

 
2. Identify materials.  The next step is to identify the 

materials that you need.   
 

From the Library’s Web page, select the Library Catalog 
to search for books.  (You can find more info on searching 
the catalog on Pages 8-11 of this booklet.) 
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Or select Journals, Newspapers, Indexes to search for 
journal articles.  Select a database that may contain 
articles on your topic.  (You can find brief descriptions of 
the databases on pages 16-19 of this booklet.)  Perform a 
search.  If the database says an article is “full-text,” it 
means that all the words of the article can be displayed on 
your screen.  Otherwise, you will need to request the 
article. 

 
Passwords.  You will need to login to use the electronic 
resources we buy for you.  Find more information on 
passwords on page 13 of this booklet. 

 
Getting help.  The Librarians can help you with your 
searches.  Refer to the contact information on Page 2 of 
this booklet for the Information Desk.  You can also 
contact them by clicking on Email Reference Support on 
the Library’s Web page. 
 
For help with passwords, contact our Circulation Desk at 
208-792-2396. 
 
The online tutorials (called “Library Modules”) on our 
Web page can also show you how to search for books and 
articles. 
 

3. Request materials.  After you identify which items you 
will need, use the Form for Requesting Materials on our 
Web page to have them sent to you.  There is more 
information about the Interlibrary Loan Process on pages 
6-7 of this booklet. 

 
4. Return the materials.  You can keep any journal 

articles that we send to you.  But be sure to return any 
books or videos before their due date!   
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                             . . . . . . . . . . . . . .  

Interlibrary Loans 

The LCSC Library allows you to obtain materials from the 
LCSC Library, as well as materials not physically owned by 
the Library.  These will be sent directly to your home.  
Articles will be sent to your LCmail email account. 

You must be a currently registered LCSC student to 
use interlibrary loan services.  Your LCSC Student ID 
card functions as your Library card.  Be sure to activate your 
card! (See page 3 for details.) 
 
Use the Library Catalog or the journals databases to 
identify materials.   (See pages 8-15 for more information 
about using these resources.)  
 
If there’s an item in our catalog you want to borrow, use 
our Web page to request the item (Form for Requesting 
Materials).  We will get the book (or article or CD or DVD) 
and mail it to you. 

If we do not have the item in our library, we will get it for you 
from another library.  Just fill out and submit the Form 
for Requesting Materials on the Library Web page.   

Please remember that the other library may charge money 
for lending, and the LCSC Library transfers any charges to 
you, the requester.  (On the form, specify whether you will 
pay charges.)  These items also take longer to arrive than do 
those from our Library.   
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The loan period.  Each library has its own policies 
concerning charges and loan periods.  The due date will be 
listed on a sheet of paper inside each book you borrow.   All 
LCSC books check out for 4 weeks to Outreach students.    If 
you borrow materials from another library, you will be 
responsible for complying with their policies.   
 
Make sure that you renew your books at least 3 days 
before the due date.  Contact Becky Grinolds (208-792-2394; 
email bgrinold@lcsc.edu), give her your Student ID number, 
and renew over the phone or email.  If your books are 
overdue, they may not be renewed, and fines will accrue. 
 
 
 
 

     . . . . . . . . . . . . . .  
 

Return your library materials directly to the LCSC 
Library by mail.   We will provide a mailing envelope, for 
your convenience, but you must pay the postage.  Allow 
about a week for transit time.  Be sure to renew the items 
first if they are likely to be overdue before they can get back 
to campus.   Journal articles will not need to be returned. 

 

If you have questions, contact Becky Grinolds at  
(208) 792-2394 or bgrinold@lcsc.edu. 

Any questions about your account?  Please ask!!  
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Searching the Library Catalog 
(to find books, DVDs, CDs, gov’t documents)

From the LCSC Library Web Page (http://www.lcsc.edu/library), 
select Library Catalog.
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Enter the term you would like to search in the “Find This” box.

The search screen will default to a Keyword search. 
You  can also select to search Author, Title, Subject, etc.

If you want to search only one library, click the button next to “Location 
Limits” and select the library.

Click the search button.
9



The catalog will display a list of titles for records that contain your 
search item.

Find the item you want, and click on the title.

If you prefer, you may also select several items by clicking in the box to
the left of each one and either save, print, or email a list of those titles.
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If you click on the title, the catalog displays more information about the 
item, including the location (the library) , the call number, and 
whether the item is available.

You can save, print, or email the record.

Once you have identified materials you want to see, fill out the Form for 
Requesting Materials on the Library Web page to have them mailed to 
your home.  (For books in the NIC Library, Coeur d’Alene students may 

find it quicker to go there with their Student IDs to check out books.)

You can get more detailed instructions about searching the catalog from 
the Library Modules on the Library’s Web page.
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Searching for Articles

You will not find any journal articles in our catalog.  You must use article
databases that we purchase for you. 

Start at the Library’s Web Page.  Click on Journals, Newspapers, Indexes.

On the next screen, you will need to select a database to search.
You can find brief descriptions of these databases on pages 16-19 of this 
booklet.
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When you access these databases away from campus, you will be asked to 
provide a login and password.  

These resources are not free to the public.  We purchase them for you to use. 
When you access them, the database company needs to know that you are 
part of our contract.

For most of our databases, you will use the same login that you use for 
WarriorWeb.  The password will be a numeric version of your 
birthdate.

If you have problems logging in, please call our Circulation Desk at 208-792-2396
or email them at circdesk@lcsc.edu.
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On the database search page, you should type your search terms in 
the “Find” box.  Keep it simple.  Use just one or two key terms.

Always be sure to connect your key terms with the word and.

After typing your search words, click on Search.
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In this case, the computer found 94 articles in the database.  
Here are the first 3 articles.

The 3rd article is offered “Full Text” in this database, so you can view 
the entire article by clicking on the link.  The first 2 articles provide 
only an Abstract (a summary of the article).

To get articles that are not Full Text in the databases (such as the first 2 
on this list), fill out the Form for Requesting Materials on the Library’s 
web site.  We will get the articles and send them to your LCmail email 
address.  If we do not subscribe to the journal, it may take a week to get 
the articles, and the providing library may charge you a fee.   You will 
not need to return the articles to us; you may keep them.

The online tutorials (called Library Modules) on the Library’s Web site 
give much more detailed information about searching for articles.
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Journals, Newspapers & Indexes 
 

Before searching for articles in our databases, you should 
select the best database(s) for your search topic.  When you 
begin to search, you will be asked for a login and password.   
(See page 13 of this booklet for more information about 
passwords.)   Call the Circulation Desk (208-792-2396) if 
you have trouble getting into any of the following resources. 
 
 

 
 
 

General Coverage of Many Subjects: 
 
ProQuest Central:  Scholarly and popular materials on a 
broad range of subjects.  Our largest database. 
 
Research Library:  A general collection of scholarly 
journals. 
 
Virtual Reference Library:  Subject-specific 
encyclopedias in full-text. 
 
ProQuest Newsstand (Complete):  Full-text coverage of 
44 newspapers, including The New York Times.   
 
WorldCAT:  A shared catalog of holdings (books, videos, 
dissertations, etc.) at more than 9,000 libraries.   
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Business, Law & Computers: 
 
ABI/Inform Global:  A very large collection of articles 
from business journals and magazines. 
 
Accounting and Tax:  Articles from accounting journals. 
 
Banking Information Source:  Financial sector 
publications. 
 
CBCA Complete:  Canadian Business and Current Affairs. 
 
Hoover’s Company Records: Information on companies 
and industries, as well as articles. 
 
ProQuest Asian Business:  Key publications on Asian 
business, including Far Eastern Economic Review. 
 
ProQuest Computing: Computer science journals. 
 
ProQuest Telecommunications 
 
Snapshot Series:  Market research reports. 
 
Standard & Poor’s NetAdvantage:  Provides basic 
financials, stock advisories, and industry analysis for 
thousands of public companies. 
 
Westlaw – Campus Research:  Statutes, case law 
materials, public records and other legal resources. 
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Science and Health: 
 
BioOne:  Full-text journal articles on biology, ecology, and 
the environment. 
 
CINAHL:  (Cumulative Index to Nursing & Allied Health 
Literature.)  Largest coverage of nursing journals.  Some of 
the articles are provided full-text. 
 
GEOREF:  Over 2.5 million citations to professional 
publications relating to geology and the geosciences.   
 
ProQuest Biology Journals:  Full-text articles from life 
science journals. 
 
ProQuest Family Health:  General health information, as 
well as magazine and journal articles. 
 
ProQuest Health & Medical Complete:  Scholarly full-
text journals focusing on nursing and allied health 
disciplines. 
 
ProQuest Science Journals:  Full-text articles from 
science journals. 
 
PubMed:  National Library of Medicine’s service provides 9 
million citations in MEDLINE and Pre-MEDLINE.  These 
articles are not provided full-text in this database. 
 

 
 

18 



Humanities: 
 
Art Museum Image Gallery:  Images of art from 
distinguished museums (no journal articles). 
 
Communication & Mass Media:  Scholarly journal 
articles related to communications and mass media.  
 
MLA International Bibliography:  Over 1.8 million 
citations to articles, book chapters, and dissertations in areas 
of literature, language, and folklore. 
 
 
Education & Social Sciences: 
 
Criminal Justice Periodicals:  full-text articles 
 
ERIC:  Citations from over 1,000  educational journals and 
indexing to documents from the Education Resource 
Information Center. 
 
ProQuest Social Science:  Full-text articles from a broad 
selection of social science journals. 
 
PsycINFO:  More than 2 million citations from more than 
1,700 periodicals in 30 languages, all in psychology and 
related disciplines. 
 
Social Work Abstracts: More than 70,000 citations for 
articles from over 400 U.S. and international social work 
journals. 
 
SocINDEX with Full-Text:  Full-text articles from more 
than 300 “core” social science research journals. 
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LCSC Library Hours 
 

Monday-Thursday 8:00 am – 11:00 pm 
Friday 8:00 am – 5:00 pm 
Saturday 10:00 am – 5:00 pm 
Sunday 1:00 pm – 11:00 pm 
 
Library hours will vary during holidays and breaks.  
For current hours, call (208) 792-2396, or consult 
our web page at http://www.lcsc.edu/library. 
 

 
 

Information Desk Hours 
 

Monday – Thursday 9:30 am – 5:30 pm 
6:30 pm – 8:00 pm 
 

Friday 10:00 am – 4:30 pm 
 

Sunday 6:00 pm – 9:00 pm 
 
Librarians are available to answer your questions.  
Call (208) 792-2236 for assistance, or email 
refdesk@lcsc.edu. 
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