Expectations for Concurrent Enrollment Courses Taught at Regional High Schools
Responsibilities of all Instructors of Record
1.  All Instructors of Record (IOR)must submit a report to the Division Chair and the Dean at the commencement of the semester that addresses the following:
A. The name of the course, the course instructor and the  instructor of record

B.  Amount of time the course meets
C. How many students registered for the course and how many completed the course.
D.  The textbook and course materials that are required. These should be the same as the college course or at least approved by the college faculty in that discipline.

E.  A course syllabus that includes policies that match the LCSC course including course goals and objectives, the number and types of assignments, methods of assessment, grading scale, etc.  A common final assessment is required.

F.  The method and frequencies with which the course instructor interacted with the LCSC faculty.


G. Any relevant accomplishments with HS teacher during the semester


H. Outcomes of common final assessment.  What are the final grades assigned to students in the high school course and how does that compare to grades assigned to students in other sections of the same course offered at the college.


I. Peer and Division Chair (if possible) evaluation as well as copy of SCE’s.  Please use a classroom observation form that you fill out each time you observe the high school teacher and attach that to the final report.


J. Any other descriptors that the division faculty and chair deem important to maintain the integrity of the course as college level or  other information the IOR deems relevant.

