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JOB DESCRIPTION
Instructional Faculty


Faculty Member:

Division:


Division Chair

Rank


Effective from  _________Jan. 2010

to  _________Dec. 2010_____________


(date/event)

(date/event)

This document describes the general job duties that have been mutually determined by the faculty member and the Division Chair.  A written review of the faculty member's performance of these duties will be prepared on an annual basis by an individual or committee designated by the members of the Division.  These written reviews will constitute one basis for decisions regarding renewal of contract, promotion, tenure, periodic performance review, and distribution of merit pay.  All job descriptions for Fall 2010 are contingent upon renewal of the contract for this position.  
If a particular category of job duty does not apply, the category should be marked N/A.

TEACHING

 ____ % OF ALL DUTIES

Instruction   (_____ % of teaching duties, optional)

· The instructor will file all syllabi in the unit office by the end of the first week of each semester.

· All student evaluation data will be maintained by the instructor for review by the reviewer(s).

· The instructor will be responsible for the following types of courses and/or instructional duties:

· The reviewer(s) will observe the following instructional activities:

· The faculty member will provide the following types of materials to aid review of instruction:

Curriculum development   (_____%  of teaching duties, optional)

· The faculty member will participate in the following kinds of curriculum development activities:

Advising    (_____% of teaching duties, optional)

· The faculty member will be responsible for the following kinds of advising activities:

· The average advising load in this division is:

· The advising load for this faculty member will be approximately:

SCHOLARLY ACTIVITY/PROFESSIONAL DEVELOPMENT

_____% OF ALL DUTIES

The following is a list of activities that are considered to be scholarly for this instructor.  They are arranged in order of relative value.

SERVICE

_____% OF ALL DUTIES

The following are categories of activities that constitute valuable service at each of the following levels:

Division   (_____ % of service duties, optional)
College   (_____% of service duties, optional)
Community   (_____% of service duties, optional)
COLLEGIALITY
A fundamental responsibility of a faculty member is to maintain constructive and civil interactions with other members of the campus community.  This aspect of faculty performance will be reviewed each year.

REVIEW
· The review for this instructor will be completed no later than:____________________ each year.

· The instructor will file an updated Curriculum Vitae in the unit office prior to the review date.

· On _________________ (mm/dd/yy) the faculty of this Division designated the following person or committee to prepare a written review of all instructors:


Faculty Member:
___________________________________
Date: _________________


Division Chair:
___________________________________
Date: _________________


Dean:
____________________________________
Date: _________________
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