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STATE

Connecting Learning to Life

MEMORANDUM

TO: Mary Flores Marilyn Levine Sue Niewenhous
Mary Hassett Randy Martin Craig Steenberg
Jann Hill Lynn Mathers Tim Wiggins

FROM: J. Anthony Fernandez, Provost

DATE: March 1, 2005

SUBJECT: Vacant Positions

As a follow-up to our recent discussion on position vacancies, I have attached LCSC’s current policy on
this matter (4.107 in the Policy and Procedures Manual). Note that review by the President’s Cabinet is
required prior to filling a vacant position. However, to aid in divisional planning, chairs can routinely
budget up to $24,000 per vacant position in order to hire adjunct faculty. Amounts over $24,000 will
require approval by the President’s Cabinet.

I hope this memorandum serves to clarify LCSC’s policy on position control. If you have any questions,
please feel free to contact me.
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