



LEWIS-CLARK STATE COLLEGE

Spring 2008

Old Facilities Working Group

Space Utilization Proposals

Phase 1

INTRODUCTION

With the design and construction of the new Nursing/Health Sciences Building underway, the Old Facilities Group has been charged with soliciting proposals and providing recommendations on the utilization of space vacated by other campus units.  This document will describe the proposal process.  

The current round of proposals focuses only on spaces immediately vacated by the move of the Nursing & Health Science Division and the chemistry & biology laboratory components of the Natural Sciences Division (hereafter referred to as Phase 1 spaces).  For a complete list of eligible spaces, see Appendix A.  Future rounds of proposals will cover other spaces.  

DESCRIPTION OF PROPOSAL

For full consideration, proposals must contain the following sections.  
Proposal Abstract

This section should contain a brief narrative summary of the proposed course of action.  

Example:  The department of Astronomy requests to be moved in its entirety from the basement of Spalding Hall to the third floor of MLH.  This move includes office spaces, storage spaces and instructional facilities.

Spaces Requested

This section should identify the spaces requested using their current LCSC room assignments as found on electronic floor plans available on the Administrative Services website.  Only spaces currently designated as Phase 1 spaces may be included in this section (see Appendix A).
Infrastructure Improvements

This section should detail any anticipated improvements necessary before the proposed move could be completed.  Typically this will include requests for minor structural changes (i.e. new wall) or major renovations (i.e. transitioning a space from a chemistry laboratory to a suite of offices).  A preliminary estimate provided by Physical Plant should be included for all major renovations.
Spaces Vacated

This section should identify the spaces that would be vacated using their current LCSC room assignments.  

Rationale

Please provide a brief rationale for requesting this move.  How will it improve operational efficiency within your unit?  How will the change in campus location affect your interactions with other units?  Is this request tied to UAP or Assessment reports?  If so, please reference them.  
Supervisor Comments & Recommendation

All proposals must include a copy of Appendix B for commentary by the reporting supervisors.  
ELIGIBILITY

Any Lewis-Clark State College campus unit may submit proposals.  

SUBMISSION OF FULL PROPOSALS

An electronic copy of the completed proposal should be routed through your normal supervisory chain to the appropriate Vice President no later than May 9, 2008 and must be no longer than 5 pages in length. 

Full proposals received in response to this solicitation will be reviewed for completeness and responsiveness. Incomplete or non-responsive proposals will be returned to applicants without further review. 

Appendix A

Phase 1 Spaces Being Vacated
	Talkington Hall
	
	
	
	

	
	B8
	Radiography Lab
	281
	NHS

	
	
	
	
	

	Fine Arts
	
	
	
	

	
	102
	Field Biology Lab
	825
	DONSAM

	
	303
	Large Office (3 desks)
	Unknown
	NHS

	
	307C
	Large Office (2 desks)
	200
	NHS

	
	
	
	
	

	Meriwether Lewis Hall
	
	
	
	

	
	B51
	Lab/office space
	
	NHS

	
	
	
	
	

	
	135
	Office (1 desk)
	96
	NHS

	         CRC Suite
	136
	Lab/storage
	260
	NHS

	
	140
	Practice lab
	725
	NHS

	
	
	
	
	

	
	301
	Storage
	90
	NHS

	
	302
	Office (1 desk)
	143
	NHS

	
	303
	Office (1 desk)
	130
	NHS

	
	304
	Office (1 desk)
	130
	NHS

	
	305
	Office (1 desk)
	143
	NHS

	
	306
	Reception suite
	260
	NHS

	
	312
	Office (1 desk)
	99
	NHS

	
	314
	Copy/fax room
	99
	NHS

	      NHS Office Suite
	316
	Office (1 desk)
	104
	NHS

	
	317
	Office (1 desk)
	64
	NHS

	
	331
	Office (1 desk)
	121
	NHS

	
	332
	Office (1 desk)
	110
	NHS

	
	333
	Office (1 desk)
	121
	NHS

	
	334
	Office (1 desk)
	110
	NHS

	
	335
	Office (1 desk)
	121
	NHS

	
	336
	Office (1 desk)
	110
	NHS

	
	337
	Office (1 desk)
	110
	NHS

	
	338
	Storage
	35
	NHS

	
	339
	Storage
	35
	NHS

	
	340
	Conference room
	616
	NHS

	
	
	
	
	

	
	230
	Chemistry Laboratory
	768
	DONSAM

	Chemistry Lab Suite
	235
	Chemistry Stockroom
	380
	DONSAM

	
	240
	Chemistry Laboratory
	768
	DONSAM


APPENDIX B

Supervisor Comment Form
PROPOSAL TITLE

Campus Unit

Primary Contact/Proposal Author

Unit Supervisor Comments:
Intermediate Supervisor Comments (i.e. Dean):
Support Services Comments (i.e. Physical Plant; IT; Security)
Old Facilities Group Comments & Recommendation:

President’s Council Decision:


_______  APPROVED


_______ REJECTED

