LEWIS-CLARK STATE COLLEGEPRIVATE 

OFFICE AND BUSINESS TECHNOLOGY

SYLLABUS

COURSE TITLES:

Organizational Leadership Seminar

COURSE NUMBERS:

MKOBT 251

CREDIT HOURS:

1

CONTACT HOURS:

15

LAB HOURS:


Varies

SEMESTER OFFERED:
Fall 2000/Spring 2001

INSTRUCTORS:

Jim Bowen & Rob Lohrmeyer

SUGGESTED READING:
The Seven Habits of Highly Effective People, S. Covey, Simon & Schuster, 1989

REQUIRED MATERIALS:
3 ½ “ three ring binder

PURPOSE:
This course is designed to offer students many opportunities of interaction to achieve the goals of an organization.  Students have the option to join the state and national Delta Epsilon Chi (DEC) and, therefore, compete and participate at state and national conferences and other activities.  Students who do not want state and national membership must still join the local membership.  Students who hold an officer’s position may choose to enroll in MKOBT-252 during the concurrent semester.

GENERAL INSTRUCTIONS:
If course adaptations or accommodations are needed because of a disability, if you need to make us aware of emergency medical information, or if you will need special arrangements in case of building evacuation, please contact one of the instructors by the 10th day of the semester.  We can be reached in the following ways:


Jim Bowen
Rob Lohrmeyer

Office Location:
SGC 33A
SGC 33B

Office Hours:
M&W, 10:00-11:30
T&TH, 10:00-11:30

Telephone #:
799-2893
799-2381

Email:
Jbowen@lcsc.edu
Rlohrmey@lcsc.edu

Message Box:
Sam Glenn Complex Room 60

Mailing Address:
Lewis-Clark State College

500 8th Ave.

Lewiston, ID 83501

Professional-Technical Education encourages three integral parts that complement each other and therefore offer students a full educational experience.  The Business Management program utilizes the Business Management Student Association and its activities as a laboratory.   This laboratory is the same for our program as one is for a chemistry class.  Therefore, students are encouraged to participate in BMSA activities and some related class activities that might overlap.  These activities include: Snack Shack operations, Mini-Competitions, Blood-Drives, Sales, Advertising, and many others.

 The intent of this course is to prepare students for productive participation in professional business meetings and activities.  Therefore, professional business attire is required for the BMSA meetings.  Roberts Rules of Order (Revised) will be followed during meetings. Membership meetings will afford students the opportunity to practice parliamentary procedures.  Students are encouraged to dress in business attire for all classes and membership meetings.

E-mail is a requirement for this class.  There will be a lot of communication through e-mail.  The student is responsible for having and using an e-mail account.  If you do not have an e-mail account from an external provider, you may get one at the campus Information Technology department.

In addition to the primary course content, Lewis-Clark State College enhances and promotes the free exchange of ideas in an environment that celebrates the dignity, worth, and contributions of all ethnic and cultural backgrounds.  We include opportunities to broaden cultural awareness by attendance at our annual International Exchange Conference, Native American Week, and Japan Week.

The Business Management Student Association (BMSA) has a small school-based enterprise called the Snack Shack that is utilized by the class as a laboratory.  The Snack Shack provides activities for the student organization, which is one of the integral parts of a Professional-Technical Education program.  This “laboratory” is the same to our program as one is to a chemistry class.  Therefore, students in this class are required to participate in the operations of the Snack Shack.  

The BMSA Constitution and By-Laws can be reviewed at http://www.lcsc.edu/obt/BMSA.  Students are encouraged to know these rules that govern our association.

METHODS OF EVALUATION:

Students will receive BMSA “hours” for their effective and productive participation in BMSA activities.  Other than a few specified activities, the hours earned will follow the actual time spent on the activity.   A timesheet (are facsimile of) will be given during class and students will be taught the expectations that coincide with it.  The following scale will be used to derive final grades.  Note: The students, as an association, may choose to change this grading method with the advisors’ approval.

Letter Grade
Required # of Hours

A
>=60

B
46-59

C
36-45

F
<=35

If a student fails to meet their commitments to activities, he or she will be docked twice the number of hours that he or she would have received.  Another person may step in and therefore receive the hours.

There is an option of taking this class for a pass/fail grade.  If the student chooses to do this, he/she must submit an add/drop form to the Registrar’s office by the fifth day of classes.   With this option, a student must earn a minimum of 50 productive hours according to the “Hours” method discussed earlier.

METHODS OF INSTRUCTION:
Many various forms of instruction will be used to allow students to learn the dynamics of membership and leadership.  These methods include student leadership, individual and group participation, discussion, civic projects, guest lecturers, simulations, videos, student association activities, etc.

EXPECTED LEARNING OUTCOMES:
Each student’s learning will vary depending on his/her choice of activities and the level of involvement.  Following is a list of just some of the learning opportunities.

1. Work effectively with others

2. Stay focused and motivated

3. Conduct and attend a professional meeting

4. Set and attain goals

5. Realize career opportunities through participation in local, state, and national associations

6. Planning events

7. Communicate effectively

8. Meet deadlines and commitments

9. Manage stress in the workplace

10. Manage time and resources effectively
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