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Facility Rental Agreement
This agreement for facility use sets forth the terms and conditions applicable between Lewis-Clark State College (“College”), a State educational institution governed by the Idaho State Board of Education, and __________________________ (“User”).
1. PERMITTED USE AND DATES:

Under the terms and conditions herein, College grants to User a nonassignable right to use the ______________________ (Facility) for the sole purpose of ___________________ (Event).  User is entitled to use the facility or facilities listed for the event setup, event, and post event needs from ____________________  to ______________________ (Facility Use Period).  It is understood that the User is responsible for any damages to the facilities during the period listed.
2. FACILITY RENTAL AND EXPENSE ESTIMATE:

	Fees:
	
	
	
	Description:

	Facility or Facilities:
	$
	
	
	

	Setup:
	$
	
	
	

	Custodial:
	$
	
	
	

	Equipment:
	$
	
	
	

	Security:
	$
	
	
	

	Personnel:
	$
	
	
	

	
	
	
	
	

	Estimated Total of Fees:
	$
	
	
	


See attached facilities tentative reservation, resource and equipment request.  User acknowledges that this is an estimated rental cost only and that fees are subject to change due to event length, needs, and outcomes.

3. CANCELLATION & PAYMENT POLICY:
User shall notify College within three (3) business days of the event start date if there is a cancellation.  Failure to notify College will result in User being responsible for all direct expenses incurred to date.  If a case, suit or action is instituted to force compliance with this agreement, College shall be entitled in addition to the cost and disbursements provided by statute to such additional sum in lawful money of the United States as the court may adjudge reasonable for attorney fees in said suit or action.  
Payment is due within thirty (30) days after date of invoice or as requested.  Any amount not paid when due shall accrue an administration fee of twenty-five dollars ($25.00) or ten percent (10%), whichever is greater.

Contract must be signed and return by ______________ and payment must be received by _____________ to guarantee facility reservation and use.

4. COLLEGE AND USER RESPONSIBLITIES:

The User will abide by all policies, rules, and regulations of Lewis-Clark State College regarding the use of College property or facilities and the conduct of persons in or on College property or facilities, whether now or hereafter adopted as set forth in this agreement.
5. COLLEGE NAME AND MARKS:
User shall not, without express written consent from College in each case, use any name, trade name, trademark, or other designation of College (including contraction, abbreviation, or simulation) in advertising, publicity, promotional, or any other activities or context.

6.    INDEMNITY AND INSURANCE REQUIREMENT:
User (*If a State of Idaho agency) agrees to indemnify and hold harmless the State of Idaho, Lewis-Clark State College, its agents, employees, or any other covered group or individual against loss or expense, including attorney’s fees by the reason of bodily injury, property damage, or personal injury arising out of the negligence of User, its employees, or agents. This agreement applies to User’s use of Lewis-Clark State College’s facilities.
* Exception, if this facility use agreement involves another State of Idaho agency, the agencies understand that each is insured with respect to tort liability by the State of Idaho Retained Risk Account, a statutory system of self-insurance and subject to the Idaho Tort Claims Act.  Each agency agrees to accept that coverage as adequate insurance for their tort liability with respect to personal injury and property damage and covered paid claims shall be assessed against the applicable agency’s loss history.  If property damage occurs to a College facility, the at fault agency shall be responsible for the property deductible.
User agrees to provide Lewis-Clark State College with a Certificate of Insurance evidencing general liability insurance with limits of at least $1,000,000 per occurrence for the perils of bodily injury, property damage, and personal injury and naming Lewis-Clark State College and the State of Idaho as additional insured’s no later than 10 days before use of the facility.   A copy of the additional insured endorsement will be attached to the Certificate.
	User Information-
	

	Contact Name:
	

	Contact Telephone No.:
	

	Billing Address:
	


Remit signed agreement to (sign both copies; retain one copy and return one):

Events & Campus Card Services
500 8th Avenue, Lewiston ID  83501

(208) 792-2333

	Lewis-Clark State College:
	
	User:

	
	
	

	Signature
	
	Signature

	Name:  
	
	
	Name:  
	

	Title:  
	V.P. for Finance & Administration
	
	Title:  
	

	Date:  
	
	
	Date:  
	


Revised: 9/2010
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