
Grant Processing Flow Chart 

As always, you may contact the Grants Office anytime during the process for procedural assistance. 

Develop an idea for project or program; identify the need for your project or program. 
 

    
Initiate a search for possible funders for your project; the Grants Office has options for searches.  Review 

previous or currently funded institutional grants for ideas of what types of projects receive funding. 
 

    
Schedule a meeting with Grants Office Coordinator for assistance with grant writing, budget 

preparation, and needs assessment, as per the Request for Proposal (RFP) guidelines. 
 

    
Complete an Application Approval Request via Online Grant Information System (OGIS) on the Grants 

Office website. 
 

    

Upon approval from Central Administration via OGIS and extensive review of completed proposal and 
budget, submit finalized application to the funder through the Grants Office. 

 
      

     
UNFUNDED   FUNDED 

        
Meet with Grants Office Coordinator to 

review reasons proposal was not funded. 
  Receive Grant Award Notification from 

funder. 
        

Determine whether to revise, review, and 
resubmit during the next funding cycle. 

  Set up Budget Account through 
Controller’s Office. Coordinate with 

Grants Office and Media Relations press 
release. 

        
Re-Submit   Initiate Project 

     
   COMPLETION OF PROJECT 
     
      
   Submit final 

reports; send 
copy to Grants 

Office. 

 If needed, 
submit no-cost 
extension; send 
copy to Grants 

Office. 
 


