
APPEALING YOUR TICKET 

LCSC Security Office 
Fine Arts Building Room105 

208-792-2815 or 208-792-2226 
 

 
 

 
Date of Citation: __________________________ For Office Use Only: 
Ticket # ___________________________________ Received: 
License Plate or VIN# ____________________  
Make (ex. Toyota) _________________________  
Model (ex. Tercel) _________________________  
Color __________________ Lot:______  
  

Contact Information 
Student ID: __________________________ -or- DL# __________________________ 
First Name: __________________________ Last Name:_______________________________ 
Permanent Address: ________________________________________ 
City: _______________________________ State: ________ Zip: ____________ 
Daytime Phone: ___________________ Alternate Phone: ___________________ 
E-Mail Address:  ____________________________________________  

* Appeals will be processed and an e-mail will be issued to the e-mail address provided.  
Explanation: “Why I parked where I did.” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Paperwork must be submitted to the Security Office  
within 10 days of receiving ticket to be eligible for appeal.  

 
I have read and understand the conditions for appealing my parking ticket and 

certify that all information listed is correct. I understand that if I provide false 
information on this form, my appeal may be denied. 
 
 
Signed__________________________________________________ Date____________ 



APPEALING YOUR TICKET 

LCSC Security Office 
Fine Arts Building Room105 

208-792-2815 or 208-792-2226 
 

 
 

 
 
 

Please explain why you are not guilty of the offence you received the citation for.  If you feel there 
are extenuating circumstances that forced you to park where you received the citation, please 

explain them. Any documentation, witness statements, or information that would further clarify you 
situation must be submitted at the same time as the appeal.  They may be emailed to 

security@lcsc.edu for attachment to your online appeal. 
 

You must include signed statements from any witnesses whose testimony you wish to be considered 
by the Appeal Committee.  This includes full name, and contact information for all witnesses that 

are not employed by LCSC. 
 

It is your responsibility to follow-up and check the status of your appeal if you do not receive a reply. 
 

The Security Office is not responsible for: Incorrectly listed email addresses, undeliverable emails, 
lost mail, incorrect phone numbers, disconnected phones, or inoperable voice mail. 

 
 

All appeals are decided by the Ticket Appeals Committee. The Ticket Appeals Committee meets 
every Tuesday during the semester.  Appeals will be decided and turned over to the Security Office 

for final processing.  Due to time constraints some appeals may be tabled until the next meeting. No 
late fines or holds will be placed on accounts for tickets which are in the appeals process. Once the 

paperwork has been completed you will be notified by email of the status of the appeal.   
 

You have 10 days from the date you are notified to either pay or make other 
arrangements or a late fee will be added and a hold placed on your student account.  

 
If your appeal has been denied and you wish to request an Appeal Review: 

You may request an appeal review with the Ticket Appeal Committee.  A hearing will be scheduled 
through the Security Office for you to plead your case in person.  Request for such a hearing must be 
made in writing to the Security Office or by email within 10 days of the notification of the decision.   

 
To qualify for a hearing: 

A statement containing new information (not a re-hash of the previously submitted information) 
must be submitted to the Security Office within 10 days of receiving the decision of the Appeals 

Committee.  If there is not sufficient new information to review, the Appeals Committee will deny 
the appeal for review and that decision shall become final. 

 
If a hearing is granted: 

You will be notified via email that the request for a review has been granted.  A hearing will then be 
scheduled with the Ticket Appeals Committee through the Security Office.  You will meet with the 

Appeals Committee and they will review any statements or information that has been submitted.  A 
decision will follow and you will be notified via email of its outcome.  Failure to appear as scheduled 

without notification will automatically disqualify your appeal. 
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