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Holidays
· December 21st – 
First Day of Winter
· December 24th – Christmas Eve 
· December 25th - 
Christmas Day
(Campus Closed)
· December 31st – 
New Year’s Eve 
(Campus Closed to Public)
*Please see the Holiday Schedule for more information.
HRS Staff

· Vikki Swift
Interim Director
x.2269

· Lindsey Hight
HR Associate
x.2269

· Judy Floch
Financial Tech
x.2204

· Alanna Shuey
Office Assistant
x.2269

· Amy Kuther
Office Assistant
x.2269

Contact Us

HR@lcsc.edu



Let the HRS Staff 
know how we are
doing!

	Happy Holidays from HRS!
Human Resource Services would like to wish you and your family a safe and happy holiday season this year!
Vikki, Lindsey, Judy, Amy, & Alanna
I-Time Deadline for Christmas Holiday
Due to the fact that most employees will be not be at work between Friday, December 25th – Monday, January 2nd, the I-Time deadline to approve timesheets will be on Thursday, December 24th by 10:00 a.m.  If you are able to get your timesheet entered and approved prior to Thursday, December 24th, this will help speed up the payroll process.
If your approver will not be here on Thursday, December 24th, please make sure that you have appointed a back-up to approve your timesheets or ask your approver to approve your timesheet before he/she leaves.

If you have any questions, please contact HRS/Payroll at x.2204 or x.2269.
I-Time Holiday Coding
The following information will be for the pay period December 27th – January 9th:

Classified Staff / Salary Non-Exempt Employees:

Week 1:  12/28 = CPT; 12/29 through 12/30 = VAC; 12/31 = CPT; 1/1 = HOL

Week 2:  1/4 - 1/8 = code each day as ACT (unless you take a sick or vacation day)

Professional Staff:

Week 1:  12/28 = ADT; 12/29 through 12/31 = VAC; 1/1 = HOL

Week 2:  1/4 - 1/8 = code each day as ACT (unless you take a sick or vacation day)
2009 Winter Revels
Join your friends and coworkers at the Winter Revels holiday Party on December 11th from 4 p.m. to 6 p.m. in the Student Union Building.  The holiday meal is free and open to all LCSC employees and a guest.  Please RSVP to have a meal and a prize ticket created.  A buffet, desserts, and drinks will be served.
Professional Development & Training at LCSC

Visit Professional Development and Training to sign up for one or all of the following December PDT courses:

December 11th – Safety on Campus:  This course is designed to give you helpful tips and suggestions to develop a stronger awareness of your personal safety and that of your property.  
December 15th – MS FrontPage Advanced:  This course is designed to give you experience using Front Page in combination with the LCSC web standards and basic html.  1.  Adding & editing the image script  2.  Creating your own include pages  3.  Understanding the LCSC search engine  Audience:  LCSC Page Managers who are experienced with FP and has mastered the skills or taken the Basic and Intermediate level courses.
Have You Moved Recently?
Please be sure that Human Resource Services has your correct mailing address on file.  The State Controller’s Office will be processing and mailing out W-2’s (if you elected to have your W-2 mailed) and want to ensure that you receive your W-2 in a timely manner.
Car Prowling

We would like employees to be aware that there have been a lot of incidents of car prowling and break-ins around the LCSC campus.  Please remember to protect your belongings by storing everything out of sight and locking your car doors.

If you notice anything suspicious, please contact Security immediately at 792-2226.

December Birthdays
Jann Hill
1

Jane Finan
15
Laura Wilson
1
Dan Kane
16
Janice Shuey
1
Heath Walters
16
Jennifer Greeny
2
Leanne Parker
17
Lola Bartholomew
3
Gus Knickrehm
17
Isabel Sandoval
3
Marcy Halpin
17
Baron Preston
4
Lori Ruddell
18
Ed Miller
5
David Walker
22
Travis Osburn
6
Michael Taylor
24
Tracy Flynn
8

Sonya Moss
25
David McCullough
9

McKinlie Murillo
26
Becky Grinolds
9

Doug Combs
27
Carol Nelson
9
Jennie Williams
27
Rebecca Fromdahl
9
Brian Orr
28
Nikol Luther
9
Brian Christenson
28
Louise Stolz
10
Gene Gudmunson
28
Rachel Jameton
10
Scott Brainard
29
Billie Tribitt
11
Gary Mayton
30
Jocelyn Parkhurst
11
Jim Hepworth
30
Debora Lemon
12
Jean Sawyer
30
Lori Stinson
13
Harold Adkins
31
Wendy Groth
13
Karen Schmidt
31
Shaomin Huang

14

Fun Facts about Christmas
· Electric lights for trees were first used in 1895.
· It’s a Wonderful Life appears on TV more often than any other holiday movie.
· Coca Cola was the first beverage company to use Santa for a winter promotion.
· The first Christmas card was created in England in 1843.
· Jingle Bells was first written for Thanksgiving and then became one of the most popular Christmas songs.
· The needles of Christmas trees are an excellent source of vitamin C.
· Rudolph the Red-nosed Reindeer was created in 1893 by and for Montgomery Wards.                                                      
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