
Please use the information below to determine whether your materials fall under Fair 
Use Guidelines and can be placed on reserve. 
 
If you have any questions, please contact Jennifer Cromer at 792-2829 or 
jjcromer@lcsc.edu  
 
 
 

What kind of books can be put on reserve? 

Book Type 
Physical 
Reserve 

E-
Reserve 

Copyright 
permission 

needed 

Not 
Appropriate 

Library book 
 

  
 

Library reference book    
 

Personal book 
 

  
 

Government document    
 

Textbook owned by the library or 
instructor  

  
 

Complimentary copy of a textbook   
 

 

Any book NOT owned by the library, 
including books borrowed from other 
libraries* 

  
 

 

 

 

When can a book chapter/excerpt be put on reserve? 

Chapter/Excerpt Information 
Physical 
Reserve 

E-
Reserve 

Copyright 
permission 

needed 

Not 
Appropriate 

One chapter from a book owned by 
the library or instructor 

 
 

  

One chapter from a book NOT 
owned by the library or instructor* 

  
 

 

Two or more chapters from any 
book  

  
 

 

Excerpt of 10% or less of the book 
owned by the library or instructor 

 
 

  

mailto:jjcromer@lcsc.edu


Excerpt of 10% or less of the book 
NOT owned by the library or 
instructor* 

  
 

 

Excerpt of more than 10% of any 
book 

  
 

 

 

What kind of articles can be put on reserve? 

Article Information 
Physical 
Reserve 

E-
Reserve 

Copyright 
permission 

needed 

Not 
Appropriate 

One article from a journal issue 
owned by the library or instructor 

 
 

  

One article from a journal issue NOT 
owned by the library or instructor 

  
 

 

Two or more chapters from a single 
issue of a journal 

  
 

 

Full text article from library’s 
electronic databases 

 
 

  

 

What other types of items can be put on reserve? 

Item Type 

Physic
al 

Reserv
e 

E-
Reserve 

Copyright 
permissio
n needed 

Not 
Appropriat

e 

Course pack purchased by the 
instructor  

   

Music/sound recording excerpt, 10% 
or less of whole work, owned by the 
library  

   

Music/sound recording excerpt, 10% 
or less of whole work, owned by the 
instructor  

   

Music/sound recording excerpt, more 
than 10% of the whole work 

  
 

 

Music/sound recording excerpt NOT 
owned by the library or instructor 

  
 

 

Original copy of VHS or DVD owned 
by the library  

   

Original copy of VHS or DVD owned 
by the instructor  

   

Original copy of VHS or DVD NOT 
owned by the library or instructor* 

  
 

 



VHS or DVDs recorded from 
television or otherwise obtained 
without permission 

   
 

Student papers with written 
permission of the student author 

 
 

  

Student papers without written 
permission of the student author 

   
 

Commercially produced workbooks or 
instruction manuals with answer keys 

  
 

 

Test files, lecture notes or solution 
files created by instructor 

 
 

  

Links to websites that comply with 
copyright law 

 
 

  

 


