New Employee PDT Signup Directions
1).  Go to the PDT website at www.lcsc.edu/pdt 

2).  Click on “New Employee Signup” in the left hand side navigation
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3).  Complete the New User Signup Form
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Department:

Office Location:

Phone:

*This will be your login information

E-Mail:

Password:





--Note:  Your E-Mail address (the complete address ex: smith@lcsc.edu) will be your login name.

4).  Once you have signed up, you can login using the “User Login & My Page” link in the left hand side navigation. 
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--Note:  Please make sure you use your complete e-mail address to login, see example above.

5).  The login link takes you to your “Welcome” page.  
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--From this page, you can view your Completed Courses which allows you to print a certificate; you can also view the courses you have instructed to mark your rosters for attendees, and you can view the courses you are currently signed up for.

--Please use the “Change your Password” link to update your password if needed or the “Change your Profile Information” link to update your name, office location, or extension.

6).  To register for a class, select the “Course Schedule” link from the left hand side navigation.
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7).  You can click on any of the headings to sort by the column heading, you can select the “Course Title” to view details about the class, and to sign up for a class click the “Sign Up” button to the left of the course title.

                                           Click the Column Heading to sort by that heading, all headings are sort able
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                                     Click the Course Title to view details about the course


           Click the Signup link to sign up for the class.  If you are already logged in you will be automatically 
                  signed up, if you are not logged in, it will prompt you to do so and then sign you up automatically
If you need any assistance, please contact jcrea@lcsc.edu or call x2333.

