Monday Message

Nov. 3, 2025

Dear all,

LC State is proud to recognize November as National Career Development Month at Lewis-Clark State
College.

National Career Development Month Proclamation

Cynthia Pemberton, Ed.D.
President

p.s. A shout-out of thanks to those who helped organize (HR) and participated in the Employee Benefits &
Resources Fair. The event was a terrific success and did an excellent job showcasing not only our LC
State benefits but also ways to connect with our community partners. Well done, Warriors!

Announcements

HR Updates:
November PDTs: Learn more and register here.

e Nov. 4 — Qualtrics, Part 1

e Nov. 6 — Budget Overview

e Nov. 10 — Pursuing Grant Funding

¢ Nov. 11 — Understanding Updates to Student Travel
e Nov. 12 — Yoga for Faculty & Staff

Student Travel PDT: Join the upcoming PDT “On the Move: Understanding Updates to Student Travel’
on Tuesday, Nov. 11, at 3 p.m. in SAC 112 to learn about recent changes to student travel procedures,
including updates to forms, routing, and best practices for both accompanied and unaccompanied student
travel. The session will help ensure trips run smoothly and remain compliant with college policies.

KinderCollege:

KinderCollege’s Book Drive invites you to pay it forward and donate a gently used/new children’s book
between Nov. 4-Dec. 18. For the last three years, every KinderCollege student has been able to pick out
a book to take home for holiday break. Drop off your donation at KinderCollege. For questions, contact

Abby.

LC Cares:

LC Cares is seeking nominations for families in need of a little extra holiday cheer. If you know an LC
student, faculty, or staff member who could benefit from a toy donation this holiday season, please

submit a nomination by Nov. 21. LC Cares aims to select four families to provide with toys
and gift cards this holiday season.


https://www.lcsc.edu/media/w54evcpo/national-career-development-month-proclamation.pdf
http://www.lcsc.edu/hr/pdt
mailto:kindercollege@lcsc.edu
https://lcsc.co1.qualtrics.com/jfe/form/SV_555JDDHtPEvaNmu
https://www.lcsc.edu/

Mascot Task Force:

As an update to President Pemberton’s Oct. 6 Monday Message, a task force has been formed from
those who volunteered and meetings will begin this month. The group is co-chaired by Logan Fowler,
chief communications and marketing/state and local affairs officer, and Kyle Schwartz, executive
assistant to the president. The group is tasked with conducting a thorough vetting of possibilities and to
bring forward recommendations for broader consideration.

Network Outage Dec. 20-21:

IT needs to perform maintenance that will require a full network outage. This means the following. For a
complete list of all systems affected, visit the Intranet. Our Enterprise Applications team will be reaching
out to the affected offices regarding processes that run during this outage timeframe to discuss plans.

No internet on campus (wired and wireless)

No access to shared drives (and no ability to VPN in to shared drives)

No access to Colleague and WarriorWeb

Things like the LC State webpage will remain accessible because it is ‘hosted’ online and not
hosted on campus.

Purchasing Update:

Federal changes now require all imported goods, regardless of value, to pay tariffs based on their country
of origin. These changes may impact purchases from foreign vendors and certain P-Card transactions.
These changes do not apply to purchases shipped solely within the U.S. For details, see the Tariff Update
memo on the Purchasing website or contact by email.

RRF/UAR Processes:

As LC State kicks off the FY27 budget cycle, here is important information and guidelines for

the Resource Request Form (RRF) process. This annual review enables each division/department to
assess its budget within the context of this year’s constraints and to identify both potential challenges and
opportunities for one-time funding requests. All divisions/departments complete this process and submit
their RRF to their next-level supervisor. If you're unfamiliar with the process, please reach out to your
supervisor for further details.

o Key Highlights:

¢ Budget Planning: The State of Idaho Division of Financial Management, in its Sept. 17
memo, required state agencies to submit ongoing 3% reduction plans to the state. The
university has also submitted, per request, plans for potential 2%, 4%, and 6% budget
reduction scenarios. Units are not required to submit any additional scenario planning to
the Budget Office for this year's RRF process.

¢ One-Time Requests: There may be limited opportunities for one-time funding requests
aligned with the Presidential Priorities: renaming the institution to “Lewis-Clark State
University,” growing and retaining student enroliment, and automation and integration.
Requests should include measurable outcomes, such as anticipated enrollment growth or
self-sustainability within two years.

e Technology & Physical Plant Requests: Technology needs must align with the
Presidential Priorities and be reviewed by IT, and Physical Plant (PP)-related requests
must be reviewed by PP prior to submittal. Technology requests need to be submitted to
IT for their review by Nov. 17. Physical Plant requests should be vetted ahead of Nov. 17.
Precise estimates for requested work may not be available for several weeks, depending
on the project/request.


https://lcscedu.sharepoint.com/sites/Intranet/SitePages/Announcements.aspx?csf=1&web=1&share=EfOhfcRR3dZAsPXfVLcmA5MB86b80caoOqsckHneTqXYrA&e=xHyPmE
https://www.lcsc.edu/purchasing/purchasing-updates
mailto:purch@lcsc.edu

e Administrative Fees: The templates provided on the Teams Site includes a tab for
requesting changes to administrative fees that do not require State Board of Education
approval.

¢ Important Deadline & Information:

¢ RRFs must be submitted to your supervisor by Dec. 5, 2025.

e The RRF form, full timeline and details, and last year’s submittals and awards are
available in the UAR/RRF (Program Assess, Plan, RRF) Teams Site under the files tab.
Please download the template(s) to your local drive then upload your copy once
completed.

¢ Functional Area Committees (FACs) chaired by the area Vice Presidents or designee(s)
will review Resource Request Forms (RRF) between January-February to discuss and
prioritize items. Emergent priorities will be presented to the President’s Executive Cabinet
between February-March.

¢ Unit Assessment Reports (UAR) process:

¢ Please consult with your division leadership to determine if a UAR is required for your
department this cycle.

e Allresource requests must be tied to program assessment (i.e., measurable
program outcomes and self-sustainability), the college’s Mission and Strategic Plan as
well as the Presidential Priorities as listed on the RRF.

Student Employment & Career Readiness Events:

¢ Nov. 5-Lunch & Learn with St. Luke’s Health System: 12-1 p.m. in Sac 112. Nursing,
radiographic science, and health sciences students are encouraged to attend this lunch and learn
to learn more about employment opportunities within St. Luke’s Health System. Advance
registration is encouraged.

¢ Nov. 7 — Headshot Photo Friday: Drop in from 11 a.m.-1 p.m. in SUB 202. Students can get a
formal headshot taken to upload to their Handshake, LinkedlIn, or other professional online
profiles.

¢ Nov. 11 — Al for College & Career Success: 3-4 p.m. in ACW 112 or on Teams. Students are
invited to explore how artificial intelligence can support their academic and professional goals.
Learn practical ways to use Al tools for studying, job searching, and career development.
Advance registration is encouraged.

¢ Nov. 12 — Small Talk, Big Impact: A Professional Networking Social: We are piloting a new
professional networking social etiquette this fall. All current student employees and campus
student leaders are invited to practice communication and etiquette skills in a fun, engaging
setting. Mocktails and appetizers will be provided; registration required.

SUB/CSL Holiday Hours:

e Sodexo is closed Nov. 22-29
e SUB will be closed Nov. 22-23 and Nov. 27-29, resuming normal hours Nov. 30

Warrior Giving Day 2026 Prep:

If your program/school/division is interested in participating/raising money during Warrior Giving Day
2026, please complete the intake form and submit to College Advancement by Nov. 26.

Winter Spirit Volunteers:

Volunteers are needed to assist with setting up LC State’s holiday display at Locomotive Park on Nov. 8
at 10 a.m. A free hot lunch is provided to all volunteers by the Winter Spirit organization. For more
information, contact Tony Kuphaldt, electronic engineering technology instructor.


https://teams.microsoft.com/l/channel/19%3AKdJ7huPJh2rWQdRLsXh7gE7AX-UA-xCKCiANfIWQGh01%40thread.tacv2/General?groupId=872fb0fc-0b1b-4a60-a34d-52a2a72cbfcb
https://lcsc.joinhandshake.com/events/1757756/share_preview
https://lcsc.joinhandshake.com/events/1760739/share_preview
https://www.lcsc.edu/giving/warrior-giving-day/2026-warrior-giving-day-interest-form
mailto:arkuphaldt@lcsc.edu

World Series Fan Photos:

LC State asks the general public to submit fan photos for its promotion of the 2026 Avista NAIA World
Series at Harris Field. Please help spread the word! Those who submit photos will have a chance to win
free tickets and also be featured in advertisements for the tournament. News release.

Events
Keep up on events and activities through the Campus Calendar and the Do More App

Nov. 6 - AD Meet & Greet in Boise:

Alumni and friends in the Treasure Valley are invited to meet and greet LC State’s new athletic director
Jim Klemann, accompanied by head baseball coach Jeremiah Robbins, on Nov. 6 in Boise. Stop by
between 4:30-6:30 p.m. for hors d’oeuvres and no-host refreshments. Learn more and RSVP here.

Nov. 7-8 — Athletics Home Events:

The LC State women’s basketball team hosts Montana Western at 6 p.m. on Friday and Park-Gilbert at 4
p.m. on Saturday at the P1FCU Activity Center. Learn more.

Nov. 7, 15 - Discovery Day:

LC State will welcome prospective students and their guests to campus for Discovery Day. This
campuswide event gives future Warriors the opportunity to explore academic programs, meet current
students, and experience life at LC State firsthand. Discovery Day is one of our largest preview events of
the year. Faculty and staff participation helps showcase LC State’s welcoming community and hands-on
approach to education, so we encourage you to be ready to greet guests and answer questions about
your area, encourage your students or department to wear LC gear to show Warrior pride, and watch for
increased foot traffic and parking. Let’s give our future Warriors a warm LC State welcome!

Nov. 13 —Veterans Celebration:

Veterans Services will hold its Veterans Celebration Event on Thursday, Nov. 13. The event will take
place on the second floor of the Library from 5-7 p.m. and is free and open to the public. Learn more.

Nov. 18 - Tuesday @ Two:

President Pemberton will host Tuesday @ Two on Nov. 18 from 2-3 p.m. at her office in the
Administration Building, Room 207. Everyone is welcome to stop by and join the conversation.

Dec. 12 -Winter Revels & Holiday Concert:

Winter Revels is scheduled for 4:30-6 p.m. at the Administration Building. It will be followed by a Celtic
holiday concert at the Silverthorne Theatre at 6 p.m. The concert will feature, Everdream, an all-female
trio of harp, violin and voice. Faculty and staff are invited to attend the concert for free, however, an
RSVP is required. A limited number of tickets are also available for the general public and can be
purchased online and are $7 for age 12 and older, while kids 11 and under are free. More details will be
available in the next Monday Message.


https://www.lcsc.edu/news/2025/10/30/lc-state-seeks-fan-photos-for-avista-naia-world-series
https://www.lcsc.edu/campus-calendar
https://www.lcsc.edu/student-involvement/do-more
https://www.lcsc.edu/alumni/events
http://www.lcwarriors.com/
https://www.lcsc.edu/visit/events/discovery-day
https://www.lcsc.edu/news/2025/10/23/state-to-host-veterans-celebration-event
https://lcsc.co1.qualtrics.com/jfe/form/SV_6DweR8CN49kCp2S
http://www.lcsc.edu/cah

News & Features
Stay current on LC State news

e | C State seeks fan photos for Avista NAIA World Series

e Grand opening for new downtown Workforce Training location is Nov. 19

o State to host Veterans Celebration Event

e |C State tops 4,000 students for first time in school history

Song for the Week: “| Want to Hold Your Hand” by the Beatles

LEWISHICLARK

STATE COLLEGE



http://www.lcsc.edu/news
https://www.lcsc.edu/news/2025/10/30/lc-state-seeks-fan-photos-for-avista-naia-world-series
https://www.lcsc.edu/news/2025/10/30/grand-opening-for-new-downtown-workforce-training-location-is-nov-19
https://www.lcsc.edu/news/2025/10/23/state-to-host-veterans-celebration-event
https://www.lcsc.edu/news/2025/10/15/lc-state-tops-4-000-students-for-first-time-in-school-history
https://youtu.be/v1HDt1tknTc
https://www.lcsc.edu/
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