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Making a pdf of a PO 

1 Navigate to Jaggaer 

2 Click into the Purchase Order 
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3 Click "Revisions" 

4 Click "HTML Body Email PO" 
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5 Right-click and select "print." (NOTE: Don't select "save to pdf." The step below 
works better.) 

6 Change printer destination to "Save as PDF." 
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