How To Change Supplier In Order

System

1 Click here.

Accounting Codes

Cost Center

320630

Internal Notes and Attachments

nternal Note estimate for our winter catalog

nternal

Add

2 Lines

TPC Holdings Inc - 2 ltems - 18,250.00 USD

~ SUPPLIER DETAILS PO Box 957 . PO Box 957, Lewiston, Idaho 83501 ...

Contract no value 'O Number
Line Status Item

Winter Catalog
~ ITEMDETALS [

Contract no value

Commodity Code no value

Catalog No.

Object Code

55180

Promotions & Publicit

External Notes and Attachments

To Be Assigned

Note to all Suppliers no value
Attach: for al Add
uppliers
Size/Packaging  Unit Price Quantity Ext. Price
EA 11,350.00 1 EA . 11,350.00
nternal Note no value

nternal Attachments ~ Add

External Note no value

Attachments for Add

LEWIS ﬂﬁCLARK

STATE COLLEGE

Summary l

What's next? v

Workfl

() show skipped steps

v

18,250.00
0.00
0.00
18,250,00

Submitted

@ Submited - 5/27/2025 1:48 PM - Noreen
Johnson

Level 1 Approval
@ Pending - Unassigned

Level 2 Approval

Level 3 Approval

Future



2  Click this button.

Summary Taxes/S&H Comments 2 Attachments History
Accounting Codes
Cost Center Object Code
320630 55180
WFT-Marketing Pros n
Internal Notes and Attachments o External Notes and Attachments

Internal Note estimate for our winter catalog

Note to all Suppliers no value
Attachments for all Add
Internal Attachments  Add suppliers
2 Lines
TPC Holdings Inc - 2 Items - 18,250.00 USD
~ SUPPLIER DETAILS PO Box 957 : PO Box 957, Lewiston, Idaho 83501 ...
Contract no value PO Number To Be Assigned
Line Status Item Catalog No. Size/Packaging  Unit Price Quantity Ext. Price
1 Winter Catalog EA 11,350.00 1EA . 11,350.00
~ ITEMDETALS [
Contract: no value Internal Note no value
Commodity Code no value Internal Attachments ~ Add
8 " 8 n
3  Click "Change Supplier
Accounting Codes
Cost Center Object Code
320630 55180
WFTMa Promotions & Publicity
Internal Notes and Attachments R External Notes and Attachments
Internal Note estimate for our winter catalog Note to all Suppliers no value
Attachments for all Add
internal Attachments  Add suppliers
2 Lines
TPC Holdings Inc - 2 ltems - 18,250.00 USD
~ SUPPLIERDETAILS PO Box 957 : PO Box 957, Lewiston, Idaho 83501 _.
Contract no value PO Number To Be Assigned
Line Status Hem Catalog No. Size/Packaging  Unit Price Quantity Ext. Price
1 Winter Catalog EA 11,350.00 TEA . 11,350.00
~ ITEMDETALS [
Contract: no value Internal Note no value
Commodity Code no value Internal Attachments  Add
External Note no value

Fo v Summary -
P
Total (18,250.00 USD) v
shipping, Handling, and Tax charges are calculated
and charged by each supplier. The values shown here
are for estimation purposes, budget checking, and
VT ) i
workflow approvals,
Subtotal 18,250.00
Shipping 0.00
Handling 0.00
18,250.00
Y -
What's next? v
workflow
C) Show skipped steps
Submitted
g 5/, '51:48 PM
. Submitted - 5/27/2025 1:48 PM - Noreen
Johnson
iR
Level 1 Approval
@ Pending- Unassigned
Level 2 Approval
Future
~ Summary =
Total (18,250.00 USD) v
Shipping, Handling, and Tax charges are calculated
and charged by each supplier. The values shown here
are for estimation purposes, budget checking, and
5 workflow approvals
Subtotal 18,250.00
Shipping 0.00
Handling 0.00
18,250.00
v | What'e navis v
Change Supplier
BV4
Add to Favorites
Add To Active Cart
Add to Draft Cart or Pending PR/PO >
Add to Draft Change Request
Noreen
Add to PO Revision
v

Change Commodity Code

-

@ Pending- Unassigned

Level 2 Approval

Future

Level 3 Approval

Future




4  Click the "Select Supplier" field.

Change Supplier

Existing Supplier

Selec supplier

* Required fields

5 Type "tpc"



6  Click "TPC Holdings Inc"

7

Change Supplier

Existing Supplier

e

TPC Haldings Inc
\_Doing Business As: Lewiston Tribune
Requreu s

Click this icon.

Change Supplier
Existing Supplier

TPC Holdings Inc * Q  TPCHoldingsinc X

Fulfillment Address Distribution Methods

(8) PO Box 957 @ - PO Box 957, Lewiston, Idaho 83501 United States
(7) dba Lewiston Tribune - dba Lewiston Tribune, PO Box 957, Lewiston, Idaho 83501 United States
O dba Moscow-Pullman Daily News - dba Moscow-Pullman Daily News, PO Box 957, Lewiston, Idaho 83501 United States

O dba Studio 1892 - dba Studio 1892, PO Box 957, Lewiston, Idaho 83501 United States

O Dba the Lewiston Tribune - Dba the Lewiston Tribune, 505 Capital St, PO Box 1387, Lewiston, Idaho 83501 United States

O dba TPC Commercial Printing - dba TPC Commercial Printing, PO Box 957, Lewiston, Idaho 83501 United States

* Required fields



8 Click "Check this box to customize order distribution information."

Change Supplier
Existing Supplier

TPC Holdings Inc ¥ Q  TPCHoldingsine X

Fulfillment Address Distribution Methods

@ PO Box 9579 - PO Box 957, Lewiston, Idaho 83501 United States

Fhe.system will distribute purchase orders using the
methdg(s) indicated below:

[} Gheck this box to customize order distribution
information.

(©) dba Lewiston Tribune - dba Lewiston Tribune, PO Box 957, Lewiston, Idaho 83501 United States

O dba Moscow-Pullman Daily News - dba Moscow-Pullman Daily News, PO Box 957, Lewiston, Idaho 83501 United States
O dba Studio 1892 - dba Studio 1892, PO Box 957, Lewiston, Idaho 83501 United States

(©) Dba the Lewiston Tribune - Dba the Lewiston Tribune, 505 Capital St, PO Box 1387, Lewiston, Idaho 83501 United States

() dba TPC Commercial Printing - dba TPC Commercial Printing, PO Box 957, Lewiston, Idshc 83501 United States

* Required fields

9  Click here.

Change Supplier
Existing Supplier

TPC Holdings Inc * Q  TPCHoldingsinc X

Fulfillment Address Distribution Methods

(®) POBox 957 & - PO Box 957, Lewiston, Idaho 83501 United States The system will distribute purchase orders using the
method(s) indicated below:
(7) dba Lewiston Tribune - dba Lewiston Tribune, PO Box 957, Lewiston, Idaho 83501 United States "4 Check this hox. to customize order distribution

information.
O dba Moscow-Pullman Daily News - dba Moscow-Pullman Daily News, PO Box 957, Lewiston, Idaho 83501 United States
Email (HTML \/
O dba Studio 1892 - dba Studio 1892, PO Box 957, Lewiston, Idaho 83501 United States Body) ”

O Dba the Lewiston Tribune - Dba the Lewiston Tribune, 505 Capital St, PO Box 1387, Lewiston, Idaho 83501 United States

O dba TPC Commercial Printing - dba TPC Commercial Printing, PO Box 957, Lewiston, Idaho 83501 United States

* Required fields




10

11

Click this text field.

Change Supplier
Existing Supplier

TPC Holdings Inc ¥ Q  TPCHoldingsine X
Fulfillment Address
@ PO Box 9579 - PO Box 957, Lewiston, Idaho 83501 United States
(©) dba Lewiston Tribune - dba Lewiston Tribune, PO Box 957, Lewiston, Idaho 83501 United States
O dba Moscow-Pullman Daily News - dba Moscow-Pullman Daily News, PO Box 957, Lewiston, Idaho 83501 United States
O dba Studio 1892 - dba Studio 1892, PO Box 957, Lewiston, Idaho 83501 United States
(©) Dba the Lewiston Tribune - Dba the Lewiston Tribune, 505 Capital St, PO Box 1387, Lewiston, Idaho 83501 United States

() dba TPC Commercial Printing - dba TPC Commercial Printing, PO Box 957, Lewiston, Idshc 83501 United States

* Required fields

Type "email"

Distribution Methods

The system will distribute purchase orders using the
method(s) indicated below:

./ Check this box to customize order distribution
information.

Body)




