Opening a Fillable Form in PDF

INSTRUCTIONS

RIGHT click on the PDF file you want to download and select ‘Save link as. . .’
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After you select ‘Save link as. . . a ‘Pop-up’ window will appear. Choose which folder you want to save
the file in, you may also rename the file if you want, and click the ‘Save’ button. Once you click the ‘Save’
button the file will be downloaded to the file you selected.
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Next click the Window’s Icon on your computer and open ‘Acrobat Reader DC’ or ‘Adobe Acrobat DC'.
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Once your PDF reader is open select ‘File’ and ‘Open’.
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A ‘Pop-up’ window will appear. Choose the file folder where your saved your PDF and select the saved
PDF.
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When you open the form in a PDF reader your computer screen should look similar to the image below.
When your computer screen looks similar to the image below you can complete the PDF Form.
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[ PROCEDURE
[ INSTRUCTIONS Intent to Apply Form

[1 GRANTS AND CONTRACTS
SCREENING QUESTIONS

[1 PROPOSAL DATA PROCEDURE
[1 SPONSOR/DONOR

[ INVESTIGATOR(S) The ‘Intent to Apply Form' is required each time a Lewis-Clark State College (LCSC) employee is seeking

[ PROJECT SYNOPSIS external funding via grants, contracts, sub-awards, or cooperative agreements.

[1 BUDGET Prior to completing this the ‘Intent to Apply Form' it is recommended that the individual completing this
form familiarize themselves with LCSC Policy 1.111.

[ DIGITAL SIGNATURES
The ‘Intent to Apply Form' should be completed and submitted to the Office of Grants and Contracts

(OGC) at least twenty-one (21) days prior to the grant submission deadline.

The Principal Investigator (Pl) is responsible for completing the ‘Intent to Apply Form' and sending the
‘Intent to Apply Form' to the Office of Grants and Contracts.

Upon receipt of your ‘Intent to Apply From’ the OGC will send a notification and a copy of your ‘Intent to
Apply Form’ to each “Approving Supervisor’ at the College. Each Approving Supervisor will have the
opportunity to ‘Approve’ or ‘Disapprove’ of your submitted ‘Intent to Apply From”.

If an Approving Supervisor ‘Disapproves’ of your proposed project, you will receive a ‘Notification of

When you open a PDF Form in a browser the PDF will look similar to this. Do not fill out the form if it is
open in a web-browser.
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Intent to Apply Form

PROCEDURE

The ‘Intent to Apply Form' is required each time a Lewis-Clark State College (LCSC) employee is seeking
external funding via grants, contracts, sub-awards, or cooperative agreements.

Prior to completing this the ‘Intent to Apply Form’ it is recommended that the individual completing this
form familiarize themselves with LCSC Policy 1.111.
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