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Payment in Addition — Non-Faculty

-

Are the proposed duties for which )
Payment in Addition (PIA) is sought
expressly outside of the employee’s
normal duties, as expressed on the
employees’ institutional contract?
J

Work associated with the
award can be completed
during your normal
business hours.

Paymentin —— —
Addition not NO ﬂ
allowed.
Has the sponsoring agency approved
extra compensation for the employee’s
services?
Paymentin — —
Addition not NO ﬂ
allowed.
\
Does the award documentation
specifically outline that work may be
carried out during normal business
hours?
\ J
Work associated with the
award must be completed
outside of your normal NO YES
business hours.
4 )\
Is the employee specifically mentioned
> (by given name) within the sponsored
project award documents?
g J

NO l YES

\ 4

(&

The employee will need to
complete an LC State
Memorandum of Agreement
(MOA) or Work Made for Hire
Agreement, depending on the
scope of the work or services
required, prior to initiating work.

AND

Program Activity Reports (PAR).

Submit Personnel Action (PA) Form,
accompanied by MOA and PAR, or
Work Made for Hire Agreement.

The employee will need to
complete Program Activity Reports.

PAR, or Work Made for Hire

Submit Personnel Action (PA)
Form, accompanied by MOA and
Agreement.
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