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Submit A Club Sports Grant Funds Activity Report

1 Navigate to https://domore.lcsc.edu/web_app?id=24040&menu_id=56483&if=0&

https://domore.lcsc.edu/web_app?id=24040&menu_id=56483&if=0&
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2 Click "Groups"

3 Navigate towards your club sport's main page
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4 Select "Budget" from the dashboard. If the icon does not appear, you may have to
scroll down to find it.

5 Find the request submitted for grant funding and select "Request Payment"
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6 Select the "After Action Report" option.

7 Enter a description of what the grant funds were used for
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8 Be sure to upload all receipts, IDGs, vouchers, etc. from your activity. You may
upload one here and more in a later section.

9 Provide any additional notes here.
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10 Click "Next"

11 Select your club sport from the dropdown list.
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12 Type and select your advisor's name in this entry box

13 Enter your club sports account number here
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14 Click "Next »"

15 Fill out the activity report here. Outline the impact of the event or activity for your
club team.
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16 List the overall expense total for the activity or event here

17 Breakdown the list of expenses here
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18 If you have more receipts to upload, you may upload the remainder here. All
receipts, IDGs, travel vouchers, etc., must be uploaded for reimbursement
consideration.

19 Once completed, click "Submit Form for Approval." Once activity report is
completed and all receipts are uploaded, reimbursement will be made into club
account.


