Submit A Club Sports Grant Funds Activity Report

1 Navigate to https://domore.lcsc.edu/web app?id=24040&menu id=56483&if=0&
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Schedule

Groups
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https://domore.lcsc.edu/web_app?id=24040&menu_id=56483&if=0&

2  Click "Groups"

A Home
A Notifications
B Feed
B Events

A& Groups

B My Schedule
‘& My Groups

o] My Events

a My Meetings
B My Reservations
& My Checklists

@ My Involvement

I~

WELCOME TO POt

4th Annual Student Democracy Day New Student Orientation Glow Party

© Mon, Aug 4, 2025 At 8 AM © Fri, Aug 15, 2025 At8 AM @ Sat Aug 16,2025 At 9 PM

Q- Q Campus Wide! Q@ Library Lawn
22, Poli Sci 22, Student Involvement 22, Student Involvement

3 Navigate towards your club sport's main page

f Home
& Notifications
B Feed
B3 Events

‘& Groups

B My Schedule
2 My Groups

i) My Events

| My Meetings
# My Reservations
& My Checklists

@ My Involvement

o NN N

f GROUPS

Intramurals and Club Sports
LC Volleyball Club View All
Recognized Student Clubs and Organizat

LC Work Scholars

Talkington Hall

Warrior Zone

UGGESTED GROUPS
ion Glow Party
LC Graphic Communications Club
Recognized Student Clubs and Organizatians 8AM @ St Aug 16,2025 At 9 PM
a Auto Mechanics Club Q Library Lawn
Recognized Student Clubs and Organizations <F 2 Student Involvement
- 1 Gamina Chik

(D Please use the search if you can not find the group you are looking for.
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4 Select "Budget" from the dashboard. If the icon does not appear, you may have to
scroll down to find it.

GROUP SECTION

& Join Link & QR Code 28 Join Flyer

@ Test Club Sport

Activi
A3/ Recently

Settings

Officers o

Group Page

Reports Track your budget requests

and payment requests.
& Members >
& Emails »
B Events L
More
=] Surveys & Forms >
® Member Success > [
=
& wWebsite > Members
List of members,
@ Money % membership status, stats
and settings.

I Files
i More Toals >

o [

Recent Feed Posts (view Al

Keep your members updated! Post now!

N ®

Accounting Book Money Activity
Track your budget Manage your membership

llocats d s. d event ;

allocations and expenses. and event revenues. TODAY

-; Officer login: Destiny Winchel (5), Clairelise Neelon («

SUN, JUL &

*2 New group officers: Destiny Winchel

i

Events

Emails

2 New group members: Destiny Winchel

3 : Destiny chel . '
All your events, *m Officer login: Destiny Winchel (3), Clairelise Neelon (!

registrations, sales and
attendance.

Send emails, open/click
rates and templates.

WED, JUL 2

*8 Officer login: Clairelise Neelon (1)

5 Find the request submitted for grant funding and select "Request Payment"

i O
Group officers can submit budget requests. Group officers can submit payment requests and budget o
5 approvers can approve/reject o
No budget requests, approvals, payments can be made
5 anymore.
>
m: >
. Totals
ess >
$750.00 $750.00 $250.00 -$200.00 $0.00
5 Funds Needed Requested Approved Payment Requests Payments Approved
ok Test Club Sport
- #ID REQUEST BUDGETITEMS APPROVAL PAYMENTS
€D TestClubActivity /& Total g Total
Funds Financed Create Payment From Remaining
i) Name Needed By Group Requested WLULIGITN 6] Date ested Approved Balance (6]
Submitted By
Other 250.00 0.00 250.00 250.00 [ ] . o
‘ Destiny Winchel
Jul 10, 2025 1:50 PM
> g Total §250.00 $0.00 $250.00 250.00 Total $0.00 $0.00 $0.00 $250.00
Event Details
9 AUX Gym

© Jul 10, 2025 - Jul 11, 2025
Form

B Club Sports Fundraiser Match/Grant
Application Request
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6  Select the "After Action Report" option.

() Payment/Budget Request

The Club Sports Grant Funds Activity Report is due within the same fiscal year as your awarded activity. Activity reports must contain: a
detailed report of activity, detailed budget outline (list of all expenses and total costs), and copies of all expense receipts (requisitions,
IDG’s, travel vouchers (including hotel and flight receipts), etc).

Other

Budgeted: $250 > Requested: $250 > Allocated: $250
Remaining: $250.00

DETAILS

* Transaction Type After Action Report

“ Description

Ex: food, marketing materials, travel expenses, etc

AMOUNT
Revenue/Expense Expense

* From Allocated $ | 250

Numbers only

ADDITIONAL INFORMATION

* Receipts + Upload

7 Enter a description of what the grant funds were used for

The Club Sports Grant Funds Activity Report is due within the same fiscal year as your awarded activity. Activity reports must contain: a
detailed report of activity, detailed budget outline (list of all expenses and total costs), and copies of all expense receipts (requisitions,
IDG’s, travel vouchers (including hotel and flight receipts). etc).

Other

Budgeted: $250 > Requested: $250 > Allocated: $250
Remaining: $250.00

DETAILS
* Transaction Type After Action Report ~
“ Description
Ex: food, marketMgMaterials, travel expenses, etc
AMOUNT
Revenue/Expense Expense d
* From Allocated $ | 250
Numbers only
ADDITIONAL INFORMATION
* Receipts £ Upload
Payee / Vendor
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Be sure to upload all receipts, IDGs, vouchers, etc. from your activity. You may
upload one here and more in a later section.

* Transaction Type After Action Report

* Description Food, supplies

Ex: food, marketing materials, travel expenses, etc

AMOUNT

Revenue/Expense Expense

™ From Allocated $ | 250

Numbers only

ADDITIONAL INFORMATION

* Receipts

Payee / Vendor

Who is being paid or who is making the depasit (ex: a vendor name, a student name, etc)

“ Additional Notes

9 Provide any additional notes here.

“ Transaction Type After Action Report

* Description Food, supplies

Ex: food, marketing materials, travel expenses, etc
AMOUNT

Revenue/Expense Expense

* From Allocated 5 | 250

Numbers only

ADDITIONAL INFORMATION

" Receipts * Upload

Your paragraph text (12).png (Delete)

Payee / Vendor

Who is being paid or who is making the depasit (ex: 2 vendor name, a student name, etc)

* Additional Notes
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10 Click "Next"

* Transaction Type After Action Report

* Description Food. supplies

Ex: food, marketing materials, travel expenses, etc
AMOUNT

Revenue/Expense Expense

” From Allocated S | 250

Numbers only
ADDITIONAL INFORMATION

“ Receipts * Upload
Your paragraph text (12).png (Delete)

Payee / Vendor

Who is being paid or who is making the deposit (ex: a vendor name, a student name, etc)

* Additional Notes Practice club sports grant aclivnr.)l

11  Select your club sport from the dropdown list.

B Club Sports Grant Funds 1B Save A< FOF
Activity Report

Contact Information

The Club Sports Grant Funds Activity Report is due the same fiscal year as the awarded grant. Activity reports must contain: a detailed
report of the activity, a detailed budget outline (list of all expenses and total costs), and copies of all expense receipts (requistitions,
IDG's, travel vouchers (including hotel and flight receipts), etc).

Club Sport: * ‘ Test ClupSport

i ..
Club Advisor/Coach: Start typing and wait for suggestions...

Club Sports Account Number: *

Save Form as Draft
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12  Type and select your advisor's name in this entry box

B Club Sports Grant Funds 1B Save As POF
Activity Report

Contact Information

The Club Sports Grant Funds Activity Report is due the same fiscal year as the awarded grant. Activity reports must cantain: a detailed
report of the activity, a detailed budget outline (list of all expenses and total costs), and copies of all expense receipts (requistitions,
IDG’s, travel vouchers (including hotel and flight receipts), etc).

Club Sport: * | Test Club Sport

Club Advisor/Coach: *

Club Sports Account Number: *

Save Form as Draft

13  Enter your club sports account number here

B Club Sports Grant Funds 1B Save As POF
Activity Report

Contact Information

The Club Sports Grant Funds Activity Report is due the same fiscal year as the awarded grant. Activity reports must contain: a detailed
report of the activity, a detailed budget outline (list of all expenses and total costs), and copies of all expense receipts (requistitions,
IDG's, travel vouchers (including hotel and flight receipts), etc).

Club Sport: * Test Club Sport

i . *
Club Advisor/Coach: | Clairelise Neelon

Club Sports Account Number: * |

N

Save Form as Draft
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14  Click "Next »"

B Club Sports Grant Funds BB Save A POF
Activity Report ¢z

Contact Information

The Club Sports Grant Funds Activity Report is due the same fiscal year as the awarded grant. Activity reports must contain: a detailed
report of the activity, a detailed budget outline (list of all expenses and total costs), and copies of all expense receipts (requistitions,
IDG's, travel vouchers (including hotel and flight receipts), etc).

Club Sport: * Test Club Sport

Clubs Advisor/Coach: * Clairelise Neelon

Club Sports Account Number: * 50-50-123456

Save Form as Draft

Fill out the activity report here. Outline the impact of the event or activity for your
club team.

15

® Budget & Payment Request Details

B Club Sports Grant Funds 1B Save As PDF
Activity Report &

Activity Report *

%

Outline the impact of the event or activity for your club sports team. Use the details your provided in

your original grant request to determine whether your event/activity was successiul. Please be as
detailed as possible.

Total Expenses: *

List the overall total expenses used for the activity or event

Expense Detail: *

Breakdown how much was spent and on what, i.e. supplies, lodging, registration. Please be as
specific s possible.

Please upload all remaining % Upload file

receipts expenses here.
Reeuiisitinne INGe travel voirhare et
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16 List the overall expense total for the activity or event here

B Club Sports Grant Funds 1B Save As POF
Activity Report

Activity/Raport * Successful practice club sport activity. Played gam94

4

Qutline the impact of the event or activity for your club sports team. Use the details your provided in
your original grant request to determine whether your event/activity was successful. Please be as
detape@ampasible

Total Expenses: * |

List the overall total expenses used for the activity or event

Expense Detail: *

Breakdown how much was spent and on what, ie. supplies, lodging, registration. Please be as
specific a5 possible.

Please upload all remaining % Upload file

receipts expenses here. o
Requisitions, IDGs, travel vouchers, etc.

m Save Form as Draft bmit Form for Ay

17  Breakdown the list of expenses here

B Club Sports Grant Funds 1B Save As POF
Activity Report

Activity Report * Successful practice dub sport activity. Played games

%
Qutline the impact of the event or activity for your club sports team. Use the details your provided in
your original grant request to determine whether your event/activity was successful, Pleass be as
detailed as possible.

Total Expenses: * | 2511

overall total expenses used for the activity or event

Expense Detail: *

Breakdown how much was spent and on what, Le. supplies, lodging, registration. Please be as
specific as possible,

Please upload all remaining % Upload file

receipts expenses here.
Requisitions, IDGs, travel vouchers, etc
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18 If you have more receipts to upload, you may upload the remainder here. All
receipts, IDGs, travel vouchers, etc., must be uploaded for reimbursement
consideration.

B Club Sports Grant Funds B Sae As POF
Activity Report @@

o -
Activity Raport Successful practice club sport activity. Played games

#
Outline the impact of the event or activity for your club sports team. Use the details your provided in
your onginal grant request to determine whether your event/activity was successful. Please be as
detailed as possible.

Total Expenses: * 250

List the overall total expenses used for the activity or event

Expense Detail: * Food - 100

Supplies - 50
Equipment - 100

Breakdown how much was spent and on what, ie. supplies, lodging, registration. Please be as

ecific as possible.
Please upload all remai Upload file
receipts expenses h o
Requisitions, IDGs, travel vouchers, etc

m Save Form as Draft Submit Form for Ay

Once completed, click "Submit Form for Approval." Once activity report is

19 . ; ) .
completed and all receipts are uploaded, reimbursement will be made into club
account.

B Club Sports Grant Funds BB Save As POF
Activity Report ¢z

. =
Activity Report Successful practice dlub sport activity. Played games

4
Qutline the impact of the event or activity for your dub sports team. Use the details your provided in
your original grant request to determine whether your event/activity was successful. Please be as
detailed as possible

Total Expenses: * 250

List the overall total expenses used for the activity or event

Expense Detail: * Food - 100
Supplies - 50

Equipment - 100

Breakdown how much was spent and on what, .. supplies, lodging, registration. Please be as
specific as possible.

Please upload all remaining 4 Upload file
receipts expenses here.

Requisitions, IDGs, travel vouchers, stc.

m Save Form as Draft ' Submit Form for Af
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