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How to Add Non-Catalog Items to Your 
Cart 

If you save a cart and come back to it later, this is how to add additional items. 

1 Click the three dots to the far right of the vendor name. 
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2 Click "Add Non-Catalog Item" 

3 Click the "Product Description" field and continue to add line(s) as needed. 
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Carts filled from a punchout vendor cannot be modified in Jaggaer. See below for 
how to get back into the punchout site for editing. 

4 Most punchouts have red text that says, "MODIFY ITEMS." Clicing that text will 
take you back to the punchout site to add/delete items. 

Keep in mind that when you bring items over from a punchout site, they are 
"reserving" these items for you. If you do not complete your order in a timely 
manner, the vendor will release the items back to their inventory and your PO will 
error. 


