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2  Click "Groups"
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4  Click "Accounting Book" you may need to scroll down to find it

Stop Impersonating
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Events

m Event created: Soccer Club- Monday Cpen Field (edit) -
Wed, Apr 23

m Event created: Soccer Club- Monday Open Field (edit) -
Mon, Apr 21

Badges Tracks & Checklists
(4] Reward your users with Creste a list of [ Event created: Soccer Club- Monday Open Field (edit) -
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online. Manage appointments for workflows for forms. m Event created: Soccer Club- Monday Open Field (edit) -
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5 Click "ASLCSC Grant and Matching Funds Requests"

No result found.

You're impersonating

GROUP SECTION

R!| Accounting Book '

@ Dashboard >

% fiamb 5 Budgets Allocations/Revenues Expenses
& Members

B Emails g Club Spending Requests $0.00 $0.00
[ Events m s atc w Funds Requests $0.00 $0.00

=] Surveys & Forms >
Total $0.00 $0.00
®  Member Success >

@ Website >

2 Transactions (0) o«

Accounting Book Search Transactions Q - Source - v - Transaction T... v - Iltem Categor... v - Payment Met... v | - Status - L Date ¥

Budgeting
Online Revenues
Stores

Desnrdoad #  Item Name Entered By Source Payee / Vendor Category Payment Method Receipts Status Ccn

I Files

f  More Tools > ~
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6  Click "Create Budget Request"

Stop Impersonating

&

Events

&7 Budget - LCSC Soccer Club

> ASLCSC Grant and Matching Funds Requests v
s >
s > Grant Application/Matching Funds ASLCSC Review & Approval After Action Report Budget Closed
Request
) O
coacine and approve/reject the amounts requested. and budget approvers can approve/reject S
Use this to submit an ASLCSC Grant No budget requests, approvals, payments
Application or ASLCSC Matching Funds can be made anymore.
Request,
Totals
$0.00 $0.00 $0.00 $0.00 £0.00

7  Select a "Budget Request Type"

(® Create/Edit a Budget Request (Step 1/ 2)

Please provide a detailed description of your request and the purpose of the event/activity/project, etc. in the description or comments
box below.

Matching Funds Requests - Please include your LC Deposit Slip using the upload button next to “Documents” below.

* Budget Request Type

® Title

Description

Documents

MORE DETAILS

“ Event Location

* Event Start Date

MMM yy

* Event End Date
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8 Click the "* Title" field and enter a title. This is a required field so you'll have to
enter something.

(® Create/Edit a Budget Request (Step 1/ 2)

Please provide a detailed description of your request and the purpose of the event/activity/project. etc. in the description or comments
box below.

Matching Funds Requests - Please include your LC Deposit Slip using the upload button next to "Documents” below.

* Budget Request Type Event

@
~ L

Description

Documents *+ Upload

MORE DETAILS

* Event Location

* Event Start Date

Format: dd MMM yy

* Event End Date

9  If you have multiple receipts or deposit slips to upload you can upload one here.

Please provide a detailed description of your request and the purpose of the event/activity/project, etc. in the description or comments
box below.

Matching Funds Requests - Please include your LC Deposit Slip using the upload button next to "Documents” below.

* Budget Request Type Event s
= Title Panda Express Fundraiser
Description
s
Documents *U
MORE DETAILS

* Event Location

" Event Start Date

Format: dd MMM yy

* Event End Date
Format: dd MMM yy
Expected Number of

Attendees

Numbers anly, no decimals
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10  Fillin the event location and start and end dates, these are required fields.

* Budget Request Type Event v
* Title Panda Express Fundraiser
Description
P
Documents * Upload
MORE DETAILS

* Event Location ‘ |

* Event Start Date

Format: dd MMM yy

* Event End Date

Format: dd MMM yy

Expected Number of

Attendees
Numbers only, no decimals

Close Next

11  Click "Next"

* Budget Request Type Event
* Title Panda Express Fundraiser

Description

Documents * Upload

MORE DETAILS
* Event Location Panda Express Lewiston

* Event Start Date 28 Mar 25

Format: dd MMM yy

* Event End Date 28 Mar 25

Format: dd MMM yy

Expected Number of
Attendees

Numbers only, no decimals
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12  Select "Other" as the "Item Type" for Grant and Matching Funds Requests.

For Grant Applications
Enter the dollar amount for each item type being requested from ASLCSC in the "Amount Requested" field. The total amount of
your request will be calculated automatically.

If applicable, enter the dollar amount your RSCO will be contributing to the event/activity/project/etc. in the "Amount Financed
By Group~ field.
Provide a detailed description of the items you intend to use the requested funds for in the "Notes” field.

For Matching Funds
* Enter the dollar amount you are asking ASLCSC to match (up to $250 per semester) in the "Amount Requested” field.
* Leave the "Amount Financed By Group” field empty.

Amount
Amount Financed By Total Funds
Item Type Requested Group Needed

+ Add item

13 Enter the amount you are requesting or the amount (up to $250) that you are
asking to be matched in "Amount Requested"

For Grant Applications
* Enter the dollar amount for each item type being requested from ASLCSC in the "Amount Requested” field. The total amount of
your request will be calculated automatically.
If applicable, enter the dollar amount your RSCO will be contributing to the event/activity/project/etc. in the "Amount Financed
By Group™ field.
* Provide a detailed description of the items you intend to use the requested funds for in the "Notes" field.

For Matching Funds

* Enter the dollar amount you are asking ASLCSC to match (up to $250 per semester) in the "Amount Requested” field.
* Leave the "Amount Financed By Group” field empty.

Amount
Amount Financed By Total Funds
Item Type Requested Group Needed

+ Add item
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14 Click "Next"

* Enter the dollar amount for each item type being requested from ASLCSC in the "Amount Requested” field. The total amount of
your request will be calculated automatically.

* If applicable, enter the dollar amount your RSCO will be contributing to the event/activity/project/etc. in the "Amount Financed
By Group" field.

* Provide a detailed description of the items you intend to use the requested funds for in the "Notes” field.

For Matching Funds
* Enter the dollar amount you are asking ASLCSC to match (up to $250 per semester) in the "Amount Requested” field.
* Leave the "Amount Financed By Group” field empty.

Amount
Amount Financed By Total Funds
Requested Group Needed

$ | 250 $ | 25000

250.00

+ Add item

15 Select your club from this dropdown list.

B ASLCSC Grant P
Application/Fundraiser Match &=

Contact Information

RSCO: * LCSC Seccer Club

RSCO Advisor; Start typing and wait for suggestions.

Which ASLCSC funding request () Grant Application
are you submitting? *

() Fundraiser Match
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16  Enter your advisor's name here.

B ASLCSC Grant
Application/Fundraiser Match ez

Contact Information

RSCO: * LCSC Soccer Club

RSCO Advisor: * I start typing lqd wait fn}suggesﬂﬂns..
~

Which ASLCSC funding request (| Grant Application

itting? * -
areyou submitting?* £ jraiser Match

17 Indicate which one you are applying for; Grant Application or Fundraiser Match

B ASLCSC Grant B e ¢
Application/Fundraiser Match

Contact Information

RSCO: * LCSC Seccer Club

RSCOAdvBor Kristin Myers =

Which ASLCSC funding reque: (_Grant Application
are you submitting? indraiser Match
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18 Click "Next »"

B ASLCSC Grant BB Sove AsPDF
Application/Fundraiser Match &=

Contact Information

RSCO: * LCSC Soccer Club

P
RSCO Advisar: Kristin Myers x

Which ASLCSC funding request () Grant Application
#reyou submittings © Fundraiser Match

19 Answer the question about entering your fundraiser in Do More.

B ASLCSC Grant B e 0
Application/Fundraiser Match

Fundraiser Match Information

Did you submit this fundraisd S
as an event in Do More? Ao

Events that receive ASLCSC funding must be submitted in Do More unless otherwise approved by
the Student Involvement Coordinator.

Comments:

RSCO Account Number: *

If you need to upload multiple % Upload file
deposit slips here is another
space to upload a second
deposit slip.
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20  Enter your RSCO account number.

B ASLCSC Grant 5 Save As PDF
Application/Fundraiser Match &=

Fundraiser Match Information

Did you submit this fundraiser (@ Yes
as an event in Do More? * O No

Events that receive ASLCSC funding must be submitted in Do More unless otherwise approved by
the Student Involvement Coordinator.

Comments:

RSCO Account Number: * @

If you need to upload multiple #+ Upload file
deposit slips here is another
space to upload a second

deposit slip.

21 If you need to upload receipts or deposit slips you can do that here. When you are
done, click "Submit."

B ASLCSC Grant B Save As PDF
Application/Fundraiser Match &=

Fundraiser Match Information

Did you submit this fundraiser (@ Yes
asan eventin Do More?*

(_) No

Events that receive ASLCSC funding must be submitted in Do Mare unless otherwise approved by
the Student Involvement Coordinator.

Comments:

RSCO Account Number: * 50-50-123456

If you need to upload multiple 4+ Upload file
deposit slips here is another
space to upload a second
deposit slip.
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