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Register For BoA Global Card Access

The steps below illustrate the process of setting up a Global Card Access account in
order to designate an email address for OTPs (one-time passcodes) to be sent.

After setting up the account, users will retrieve the OTPs from their emails and won't
have to login to this account unless updating that email or viewing/selecting their
card's PIN.

1 Navigate to
https://cardportal.works.com/gar/enrollment?viewType=registerNewUser

https://cardportal.works.com/gar/enrollment?viewType=registerNewUser
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2 Enter the account number on your card and hit "continue."

3 Enter your card's expiration date.
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4 Enter your card's three-digit security code.

5 Select the "Email" option.
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6 Click "Send code."

7 Copy the code from your email.
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8 Paste the code into this field and hit "continue."

9 Click the "Create a User ID" field.
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10 Create a User ID (or use the one from Works).

11 Use this field to create a password.
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12 Select and answer three security questions.

13 Click "Continue."
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14 Enter first name, last name, and the email address you want the codes to be sent
to and click "Submit" to finish.

If you are authorized to use your supervisor's card to make purchases, ensure that
the email address you provide is accessible to both you and your supervisor.
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15 Enter User ID and password to log in.

16 Copy passcode from email and enter it in this field.
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17 Click "Accept."

18 Click "Review my information."
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While logged in, please take a moment to confirm (or update) your P-Card's PIN.


