How To Find a Cart (Draft Req) That
You've Assigned
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2  Enter the req details and click "Save."

Existing Supplier

Verizon Wireless xQ Verizon Wireless X
ulfillment Address
¥ PO Box 9622 @ - PO Box 9622, Mission Hills, California 91346-9622 United States

j 1 Verizon Wy - 1 Verizon Wy, Basking Ridge, New Jersey 07920 United States

j PO Purchase Order Address - PO Box 9622, Mission Hills, US-CA 91346-0622 United States
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3  Click on your cart.
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Quantity: 12 o
Price: 660.00 USD L] _
kout
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Summary Comments Attachments History
General 20 Shipping &
Cart Name 2025-07-01 0290719 01 ship To
Description no value Attn: Diana Higgins
Bldg/Rm: ADM 104
Prepared by Diana Higgins Mailstop:
500 8th Ave.
Prepared for Diana Higgins Lewiston, ID 83501
United States
Ad-Hoc Add
Approver ; y
Delivery Options
Buyer Code 0ad433c0-e2de-4a72- Ship Via Best Carrier-Best Way
ae2a-43ef12b314aa
Bank Code
Accounting Codes
Cost Center Object Code
no value no value
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Lewis-Clark State College You are unable 1o proceed until addressed.

Controller's Office

500 8th Avenue
Lewiston, ID 83501
United States
Billing Options

Accounting no value
Date

Project ID

no value

Required: Fund

You do not have permission to access this
field: Fund

Required: Function

You do not have permission to access this
field: Function

Required: Cost Center

Be aware of these issues. v
You may review and proceed.

Empty: Object Code
Empty: Project ID

Total (660.00 USD) ¥

Tax charges are

Subtotal 660.00




6  Click "Assign"
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8  Seethe tab "Assigned Carts."
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Type = Shopping Cart Name = Cart Description Date Created = Total = Created By = Assigned To = Action
Normal 2025-03-18 0290719 05 3/18/2025 79.98USD  Diana Higgins Noreen Johnson View
1l Reporting
Normal 2025-03-21 0290719 01 3/21/2025 340.00 USD  Diana Higgins Noreen Johnson View v
ﬁ‘} A Normal 2025-03-21 0290719 01 3/21/2025 279.08USD  Diana Higgins Christina Sorenson View v
Q Setup Normal 2025-03-21 0290719 01 3/21/2025 45.00USD  Diana Higgins Christina Sorenson View W
Normal 2025-07-01 0290719 01 7/1/2025 600.00USD Diana Higgins Jessica Waddington View =
Normal 2025-07-01 0290719 01 7/1/2025 660.00USD Diana Higgins Jessica Waddington View w
1-6 of 6 Results 20 Per Page +

9 Click the cart you're looking for.
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Normal 2025-03-18 0290719 05 3/18/2025 79.98USD  Diana Higgins Noreen Johnsen View ¥
_|]l|_ Reporting
Normal 2025-03-21 0290719 01 3/21/2025 340,00 USD  Diana Higgins Noreen Johnson View w
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o ety Normal 2025-03-21 0290719 01 3/21/2025 45.00USD Diana Higgins Christina Sorenson View w
Normal 2025-07+01 0290719 01 7/1/2025 600.00USD  Diana Higgins Jessica Waddington View | v
Normal 2025-07-01 0290719 01 71172025 660.00USD  Diana Higgins Jessica Waddington View v
20850701 0 o
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When you click on the cart, it won't take you to a cart that you can do anything
with. You can't edit it, etc. It's just for reference. You can confirm that the assignee
still has the draft reg/assigned cart.



